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Sequential Line-up Instructions
How to CREATE the actual SEQUENTIAL line-up:
1)  Copy the photo you want from the reporting system.

2)  Paste the photo next to the small red x on the page with the number that you wish the photo to be logged as.

3)  Resize the image from the lower right corner so that it extends all the way to the right of the page.  This should produce a clean final product.

How to PRESENT/ADMINISTER the line-up:
1)  Avoid saying anything to influence the witness during the procedure, including body language.
2)  Read the “Witness Instructions” to the witness verbatim.
3)  Only read Instruction #13 if you are a “Blind Administrator” of the Line-Up.

4)  Use the “Sample Line-Up Photo” if needed to help simplify/demonstrate the instructions.

5)  Maintain control of the line-up packet and display only one photo at a time until the witness answers Question #1.
6)  Ask Question #1 out loud each time you display a photo.  If the witness answers “No” display the next photo.  If the witness answers “Yes” ask Question #2  and #3 out loud.  Then continue on to the next photo.

7)  Remove each photo from view before displaying the next photo.
8)  If the witness reports that he/she knows anyone in the photographs from somewhere other than the crime under investigation record this fact in the “Report of Line-Up Presentation” Notes section and continue with the presentation as is.
9)  If the witness asks to see a photo already viewed, finish the series already started, and show the photos again in the same order, in the same manner.
10)  Go through the series of photos no more than twice.

11)  Avoid commenting on the accuracy of an identification in order to protect the integrity of the investigation.
12)  Complete the portions of the “Report of Line-Up Proceedings” which pertain to the presentation. 
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Sequential Line-up Instructions
WITNESS Instructions:
1)  I’m going to ask you to view a set of photos.  This is often referred to as a “Line-Up”.  Line-Ups are used to by police to clear innocent persons from suspicion as well as to identify guilty parties.

2)  Keep in mind that individuals depicted in the Line-Up may not appear exactly as they did on the date of the incident because some features, like head and facial hair, change often.

3)  The person who committed the crime may or may not be included in this Line-Up and regardless of whether an identification is made, we will continue to investigate the incident. 
4)  I will show you the photos in random order, and only one at a time.  Take as much time with each photo as you need.  
5)  Please tell me if you recognize anyone in the photos from someplace other than the crime we are investigating.

6)  I will ask you one question on each photo. The question is “Do you recognize the person in this photo as being involved in the crime?”  Answer, and circle yes or no on the page.   

7)  If the answer is no, I’ll remove that photo and move on to the next one.
8)  If the answer is yes, I’ll ask you the two additional questions you see on the page.  Answer them in your own words.  You may write your answer on the paper or I may write it for you.  I will ask you to sign that page.
10)  I will continue to show you the remainder of the photos and ask you Question #1 even if you identify someone in an earlier photo.  You do not need to sign pages where you answer No.
11)  If you would like to look at a photo a second time we will review the entire series again, in the same order and manner as before.

12)  In order to maintain integrity make sure that you do NOT discuss this Line-Up or its outcome with any other potential witnesses or the media.

13)  I want to make you aware that I am assisting the investigator in this case and I intentionally do NOT know which photo is the suspect or even if the suspect is included in this Line-Up.

14)  Do you have any questions at this time?
Signatures
Presenter: ___________________________

Witness: X____________________________
Photo #              (Sample Line-Up Photo)
The photograph will appear here

1)  Do you recognize the person in this photo as being involved in the crime?   Yes   No  (Circle One)
2)  Where do you recognize him/her from? _____ Answer only if you answered YES to #1________ ____________________ ____________________________________________________________ _________________________________________________________________________________
_________________________________________________________________________________
3)  Without using a numeric scale or percentage, tell me how certain you are?___________________ _________________Answer only_if you answered YES to #1_______________________________ _________________________________________________________________________________
4)  Signature:  X_______________Sign only if you answered YES to #1_____________________
Report of Line-Up Proceedings

Case #: _____________________

Creator of Line-Up:  ______________________________  

Creation Date:  ___________

Presenter of Line-Up: _____________________________

Presentation Date / Time:  __________________________

Presentation Location: _____________________________________________________

Who was present at the presentation:

Witness ID:  __________________________
_____________________________________

_____________________________________

_____________________________________

_____________________________________

_____________________________________

_____________________________________

Actual Line-Up Identifications:

Photo #1: _____________________________

Photo #2: _____________________________

Photo #3: _____________________________

Photo #4: _____________________________

Photo #5: _____________________________

Photo #6: _____________________________

Results:
(   )  Identification


Suspect:
Photo #________



(   )  No Identification


Selection:
Photo #________



(   )  Mis-Identification

Presenter Notes / Comments: _________________________________________________________

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

1
x

1)  Do you recognize the person in this photo as being involved in the crime?           Yes       No  
2)  Where do you recognize him/her from? ______________________________________________ ____________________ ____________________________________________________________ _________________________________________________________________________________
_________________________________________________________________________________
3)  Without using a numeric scale or percentage, tell me how certain you are?___________________ _________________________________________________________________________________ _________________________________________________________________________________
4)  Signature:  X________________________________________

2
x

1)  Do you recognize the person in this photo as being involved in the crime?           Yes       No  
2)  Where do you recognize him/her from? ______________________________________________ ____________________ ____________________________________________________________ _________________________________________________________________________________
_________________________________________________________________________________
3)  Without using a numeric scale or percentage, tell me how certain you are?___________________ _________________________________________________________________________________ _________________________________________________________________________________
4)  Signature:  X________________________________________

3
x

1)  Do you recognize the person in this photo as being involved in the crime?           Yes       No  
2)  Where do you recognize him/her from? ______________________________________________ ____________________ ____________________________________________________________ _________________________________________________________________________________
_________________________________________________________________________________
3)  Without using a numeric scale or percentage, tell me how certain you are?___________________ _________________________________________________________________________________ _________________________________________________________________________________
4)  Signature:  X________________________________________

4
x

1)  Do you recognize the person in this photo as being involved in the crime?           Yes       No  
2)  Where do you recognize him/her from? ______________________________________________ ____________________ ____________________________________________________________ _________________________________________________________________________________
_________________________________________________________________________________
3)  Without using a numeric scale or percentage, tell me how certain you are?___________________ _________________________________________________________________________________ _________________________________________________________________________________
4)  Signature:  X________________________________________

5
x

1)  Do you recognize the person in this photo as being involved in the crime?           Yes       No  
2)  Where do you recognize him/her from? ______________________________________________ ____________________ ____________________________________________________________ _________________________________________________________________________________
_________________________________________________________________________________
3)  Without using a numeric scale or percentage, tell me how certain you are?___________________ _________________________________________________________________________________ _________________________________________________________________________________
4)  Signature:  X________________________________________

6
x
1)  Do you recognize the person in this photo as being involved in the crime?           Yes       No  
2)  Where do you recognize him/her from? ______________________________________________ ____________________ ____________________________________________________________ _________________________________________________________________________________
_________________________________________________________________________________
3)  Without using a numeric scale or percentage, tell me how certain you are?___________________ _________________________________________________________________________________ _________________________________________________________________________________
4)  Signature:  X________________________________________
Page 4 of 10

